DISABILITIES BINDER CHECKLIST

              AGENCY/SITE:   ________________________________               
                                                                       DISABILITIES COORDINATOR:  ________________________________
___ Memorandum of Agreement (on COPA)


___ DFSS Policies and Procedures (on COPA)
___ Disabilities Service Plan (Updated annually, Alternate means of transportation is addressed 
       in the DSP (Check1308.4 (h)(6)(7))
___ D.A. Improvement Plan
___ D.A. Recruitment Plan and Recruitment documentation of efforts (Letters, Flyers, Photos)
___ Cooperative agreements with other agencies

___ Disabilities Team CSD Reports

___ Disabilities Trainings Attended

___ Disabilities Committee Meeting Minutes (on COPA)
___ Referral packet/Disability Folder checklist(on COPA)
 COPA Manuals to complete the following (Revised-Available on COPA by 1/28/11):

___ COPA Report 411 (Disability Tracking Report)

___ COPA Report 451 (Disabilities Referral Tracking)

___ COPA Report 456 (Developmental Screening Report)

___ COPA Report 701 (Transportation Report)

___ Disabilities Team Contact Information

___ Documentation of Staff Development Trainings

___ Parent Rights (on COPA)
___ Verification/Monitoring that children are receiving CPS specialized services 

        (Transportation log, progress reports, report cards, COPA case notes)
___ Specialized Health Care Plan (on COPA)
___ Individualization on Lesson Plans
___Transition Tips/Forms

___IEP Confidentiality
___ Monthly PIR (printed at the end of each month September thru August)                                                                                                                                                                                                                         
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